
City of Long Beach
Mills Act Program
Application Workshop
Saturday, March 26, 2016
10:30 am – 12:30 pm
Dana Library Community Room, 3680 Atlantic Avenue



Preparing the 
Application



Properties Eligible for Mills Act 

• Must be a designated City of Long Beach historic landmark

• May file combined landmark/mills act application

• Must not be exempt from property taxation

• Must have no outstanding code violations, delinquent 
property taxes and/or Orders to Comply issued by Long Beach 
Development Services

• Valuation must not exceed the following limits:

Property Type Valuation Limit

Single-Family Residential (1 dwelling unit) Less than $1,000,000

Duplex/Triplex (2-3 dwelling units) Less than $600,000 per unit

Multi-family, mixed use residential/commercial (4+ 
dwelling units)

No limit

Non-Residential Less than $2,500,000



Contract Award Not Guaranteed

• City may receive more applications than able to issue 
contracts for, due to annual cap on new contracts

• Important to prepare a high-quality, thorough application:

• Good candidates include properties with reversible modifications 
or with conditions that would greatly benefit from rehabilitation 
(versus a property where rehabilitation is already complete, no 
outstanding work needed)

• Good work plan prioritizes essential systems (i.e. seismic, 
foundation, roof, etc.), exterior work visible from public right of 
way, and reversing past inappropriate changes



Preparing Application

• Application Guide

• Available at: 
www.lbds.info/millsact

• Includes program 
explanation and 
directions for applying



• Application Package 
Check-Off List
• Include as cover sheet for 

your application

• Helps ensure complete 
submittal

Mills Act Contract Application Form



• A complete application will include all materials on the checklist. The 
checklist should have all boxes checked and be used as a cover sheet.

Mills Act Contract Application Form



• Applications for Condominiums/HOA controlled properties require 
more attachments and application forms. Please read the checklist 
carefully.

Mills Act Contract Application Form



• Page 1
• Owner Information

• Property Information

Mills Act Contract Application Form



Mills Act Contract Application Form

123 Any Street

Clark Gable & Carole Lombard

123 Any Street, Long Beach, CA  90802

888-867-5309

888-867-5309

888-867-5309

888-867-5309

mrgable@tara.net Carole.lombard@gmail.com

Owner Name(s) MUST match 
name(s) on Grant Deed.



Mills Act Contract Application Form

1234 567 890 1

July 11, 2010 $1,000,000

333 W. Ocean Boulevard

123 Any Street

1925 Frank Lloyd Wright

Spanish Colonial Revival

Bob Villa



• How to find your Assessor Parcel Number (APN or AIN) and Most 
Recent Assessed value

1234 567 890
$1,000,000

Mills Act Contract Application Form

Visit: http://maps.assessor.lacounty.gov/

Click search “By Address” under Find a Property.



• How to find your Assessor Parcel Number (APN or AIN) and Most 
Recent Assessed value

Mills Act Contract Application Form

Visit: http://maps.assessor.lacounty.gov/

Type your address in the box. 
Follow website instructions on how

to correctly enter your address.



• How to find your Assessor Parcel Number (APN or AIN) and Most 
Recent Assessed value

Visit: http://maps.assessor.lacounty.gov/

Mills Act Contract Application Form

Select your property from the generated
list by clicking “Property Details.” 

Details will include 10 digit APN/AIN 
and Most Recent Assessed Value.



• How to find your Assessor Parcel Number (APN or AIN) and Most 
Recent Assessed value

Visit: http://maps.assessor.lacounty.gov/

Mills Act Contract Application Form

APN/AIN is a ten-digit number.

Most recent assessed value is the 
combined total of Land and Improvement values.



• How to find your Council District Number

Mills Act Contract Application Form

Visit: longbeach.gov/officials

Click link for PDF of Boundary Map

1



• How to find your Council District Number

Mills Act Contract Application Form

Visit: longbeach.gov/officials

Locate your property on map. 
Shaded color indicates Council District number.



• How to determine if your property is a designated landmark

Mills Act Contract Application Form

Visit: http://www.lbds.info/planning/historic_preservation/

Scroll down the page and click 
“Historic Landmarks and Districts”



• How to determine if your property is a designated landmark

Mills Act Contract Application Form

Visit: http://www.lbds.info/planning/historic_preservation/

Select “Historic Landmarks”



• How to determine if your property is a designated landmark

Mills Act Contract Application Form

Visit: http://www.lbds.info/planning/historic_preservation/

Browse alphabetical Landmarks list for your property.
Clicking the links for each property will reveal key information,

such as the architect or significant occupant.



• Page 2
• Owners listed on page one 

must sign and date 
application.

Mills Act Contract Application Form



Priority Consideration Criteria Worksheet

• Priority consideration 
for the following:
• Property with pending 

application submitted 
prior to program 
suspension in 2006

• Unique or important 
historic structure that 
is in particularly poor 
condition and in need 
of significant 
restoration



Priority Consideration Criteria Worksheet

If you check this box on the Priority Consideration 
Worksheet, please include a copy of your returned 

2006 Mills Act Application with your complete 2015 
application.



Priority Consideration Criteria Worksheet

If you check this box on the Priority Consideration 
Worksheet, please attach an additional sheet 

describing your historic structure and the need for 
significant restoration. 

Describe its history, and its unique or important 
features. Be thorough–no one knows your property 

as well as you do! If the building is in need of 
significant repairs, please describe these needs in 

detail as well. 



Priority Consideration Criteria Worksheet

If you check “No” for both Priority Consideration 
Criteria, you do not need to include a previous 

application or a description.



Preparing the 
Rehabilitation/
Restoration/
Maintenance Plan



• Work plan must be consistent with the Secretary 
of the Interior’s Standards for Rehabilitation
• See Appendix of Application Guide for a list of the Standards.

Rehabilitation/Restoration/Maintenance Plan



Rehabilitation/Restoration/Maintenance Plan

• Priority work:

• visible from the public 
right-of-way

• corrects any critical 
systems or structural 
deficiencies

• reverses inappropriate 
alterations

• preserves historic 
features of the 
property



Rehabilitation/Restoration/Maintenance Plan

• Not Eligible: 

• work inconsistent with 
the Standards

• additive or remodel 
work, such as solar 
panels, pools, built in 
BBQs, interior 
remodels (not 
restoration or 
rehabilitation)



Rehabilitation/Restoration/Maintenance Plan
123 Any Street

1

Wood windows, main 
elevation

Scrape and repaint windows on main 
elevation. Repair existing historic hardware. 

18

2

Clay tile roof
Repair broken clay tiles and roof leaks to 
prevent further damage to historic fabric.

18

Be sure to include current  photographs of all 
features listed in the work plan to document their 

existing condition.

Add additional sheets as needed.



Rehabilitation/Restoration/Maintenance Plan

123 Any Street

1

Windows
Repair windows.

18

Be as specific as possible with your work plan!Be as specific as possible with your work plan!

123 Any Street

1

Wood windows, main 
elevation

Scrape, and repaint six double-hung wood 
windows on the main elevation of the 
house. Repair and clean existing metal 
hardware. 

18



Rehabilitation/Restoration/Maintenance Plan

123 Any Street

1

Decorative feature
Repair decorative concrete feature.

18

Include information such as dimensions, total counts, 
etc., to give a sense of scale to your proposed work.

Include information such as dimensions, total counts, 
etc., to give a sense of scale to your proposed work.

123 Any Street

1

Decorative medallion 
above main entrance  

Clean and repair decorative concrete 
medallion above door; feature is 
approximately 12 x 18” in size and 4” deep.

18



Attachments
• Photographs

• One printed set AND digital files 
(on CD/Flash Drive) of the 
following:

• Building exteriors
• Overall view of the property as 

viewed from the street,
• Overall view of the front, rear, and 

sides of all buildings, and
• A closer view of each exterior 

historic feature

• Building interiors (for Multifamily, 
Mixed-Use, or Non-Residential 
Properties only)
• Overall view of each common or 

publicly accessible interior area, if 
any, and

• A closer view of each interior 
historic feature in any common or 
publicly accessible areas



Attachments

• Photographs
• Printed photographs 

can be printed 2 to a 
page on any 8.5x11 
paper.

• Digital photographs 
can be submitted on a 
CD or flash drive 
(thumb drive/USB), 
just be sure to clearly 
label your storage 
device.



Attachments

• Site Plan

• 8 ½ x 11 inch site plan, 
drawn to scale

• Locations of all 
buildings on the 
property

• Abutting street names

• North arrow

• Building and site 
dimensions



• How to create an easy Site Plan:

Attachments

Visit: http://tsdgis.longbeach.gov/apps/MapLB/

Type in your address, then select it from the drop-down 
menu

Type in your address, then select it from the drop-down 
menu



• How to create an easy Site Plan:

Attachments

Visit: http://tsdgis.longbeach.gov/apps/MapLB/

Print out and trace the image for the footprint(s) of 
buildings on your property. Include all buildings on the 

property, the lot lines, scale, a north arrow, and add 
dimensions to your drawing on 8.5x11” paper.

Print out and trace the image for the footprint(s) of 
buildings on your property. Include all buildings on the 

property, the lot lines, scale, a north arrow, and add 
dimensions to your drawing on 8.5x11” paper.



Attachments

• Site Plan

• If you do not have a site 
plan, one may be on file 
with the City. Please 
check with the Building 
& Safety Department 
(4th Floor) as soon as 
possible.



Attachments

• Copy of most recent 
property tax bill
• Sent by County 

Assessor to property 
owners in October of 
each year

• Property must: 
• Not be exempt from 

property taxation

• Not be delinquent in 
paying property tax

• Meet the valuation 
limits

• Copy of Grant Deed
• Owner name must 

match application 
form

• Mills Act Pre-
Application Fee
• $163.95. Can be paid 

using credit card, or 
check or money order 
made payable to “City 
of Long Beach”



Application Deadline

• Friday, April 1, 2016, no later than 4:00 pm

• Applications, attachments and fee due April 1st by 4:00 pm

• Applications must be filed in person (do not mail) at the 4th Floor 
Development Services counter 

• Fee is $163.95, check or money order made payable to “City of 
Long Beach”



QUESTIONS
Alejandro Plascencia
Historic Preservation Planner
Long Beach Development Services 
Planning Bureau
(562) 570-6437
alejandro.plascencia@longbeach.gov 

Christopher Koontz
Advance Planning Officer
Long Beach Development Services  
Planning Bureau
(562) 570-6288
christopher.koontz@longbeach.gov 


